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Pupil Status change formSchool Portal

Prior

•Provide us with a pupil details in Excel format which needs to include full names, gender, DOB, form groups and contact 
details. If you have concerns over GDPR and privacy, please speak to us so we can help.

•Schedule a suitable room for the sessions to run
•Ensure all parents receive the E-consent link and information leaflets (depending on which vaccine is being offered).
•Make sure parents are aware of the day the vaccination team are attending.
•Complete Pupil Status change form with any change’s parents report to the school office.
•Use the School Portal to see who is yet to consent, who is having the vaccination and refusals. 

During

•On arrival provide the Vaccination Team with the Pupil Status change form including a breakdown of the day: break times, 
defibrillator location, school Designated Safeguarding Lead and any fire drills being held.

• It is up to the school to decide the order they wish to bring the classes down, all children to be seen at session unless noted 
otherwise. This is to allow us to contact parents of those who have not yet returned a consent during the process.

•A member of staff must ideally be present when pupils are in the room with our team. This safeguards the school as well as 
the vaccination team. 

•Provide us with a list of absent students as well as leavers/joiners of the school.
•Secondary schools: Help us improve! Allow students to complete a feedback form on how they felt about the session and 

information provided.

After

•After the team have visited the school for the final session, the team will ask you to send out Catch up session details to all 
parents.

•Help us improve! You will be asked at the end of the session or the following day via email to complete feedback on how you 
felt the session went. Please communicate with us as we are here to ensure all children have an opportunity to receive these 
vaccinations.

Expectations of schools

Prior

•Ensure E-consent links and information leaflets are sent out to the school within an adequate timeframe to allow parents to make 
an informed decision for the vaccination being provided.

•Collaborate with the school to arrange health promotion events within the school.
• Liaise with school to ensure the school portal is being used by both parties including following up those who have not returned 

a consent form.
•Send Pupil Status change form so that school can document any change’s parents report to the school office.
• If we are subject to national delivery problems regarding the vaccines, we will notify you as soon as we are aware and work with

you to find the next available/suitable date for your school.

During

•Vaccination UK will arrive 30 minutes prior to starting to set up. Very Occasionally, due to unforeseen circumstances this may differ, but we will let you 
know. 

•The team will collect the Pupil Status change form before the session starts so they can make the necessary changes prior to 
starting.

•Secondary Schools: On the day, we ask that ALL children are brought down regardless of whether they have consented to the 
vaccine or not as we will try to call parents to obtain verbal consent if not yet received.

•Primary Schools: We will see only those who have consented to receive the vaccine which will be visible by the School Portal. 

After
•Vaccination UK will hold catch up sessions only after mop up sessions held at the school.
•Be available to answer any queries that parents or schools have.
•Will send links to the school and parents to provide feedback on how the session ran to help us improve our service.

What to expect from Vaccination UK
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Flu can be very unpleasant for 
children and can sometimes 
cause serious problems, such 
as pneumonia. Children can 
catch and spread flu easily. 
Vaccinating them also helps 
protect others who are at higher 
risk of getting seriously ill from 
flu, such as babies and older 
people.
A flu vaccine injection is 
available that does not contain 
gelatine.
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The HPV vaccine reduces your 
chances of getting human 
papillomavirus (HPV), a 
common virus that's spread 
through skin contact (usually 
when having sex). Most types of 
HPV are harmless. But some 
types are linked to an increased 
risk of certain types of cancer, 
including: cervical cancer, 
mouth cancer, anal cancer, 
penile cancer, HPV can also 
cause genital warts.
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Children are given the Td/IPV 
vaccine (3-in-1 teenage booster) 
at around 13 or 14 years old 
(school year 9) as part of 
the NHS vaccination schedule. 
Meningococcal disease 
(meningitis and septicaemia) is a 
rare but life-threatening disease 
caused by meningococcal 
bacteria.

Vaccinations we provide:

file:///C:/Users/BethStainsbury/Downloads/Pupil Status Change Form 2023.pdf
https://school.riviam.care/accounts/login/
https://www.nhs.uk/conditions/vaccinations/child-flu-vaccine/
https://www.nhs.uk/conditions/flu/
https://www.nhs.uk/conditions/pneumonia/
https://www.nhs.uk/conditions/vaccinations/hpv-human-papillomavirus-vaccine/
https://www.nhs.uk/conditions/human-papilloma-virus-hpv/
https://www.nhs.uk/conditions/human-papilloma-virus-hpv/
https://www.nhs.uk/conditions/cervical-cancer/
https://www.nhs.uk/conditions/mouth-cancer/
https://www.nhs.uk/conditions/mouth-cancer/
https://www.nhs.uk/conditions/anal-cancer/
https://www.nhs.uk/conditions/penile-cancer/
https://www.nhs.uk/conditions/penile-cancer/
https://www.nhs.uk/conditions/genital-warts/
https://www.nhs.uk/conditions/genital-warts/
https://www.nhs.uk/conditions/vaccinations/3-in-1-teenage-booster/
https://www.nhs.uk/conditions/vaccinations/men-acwy-vaccine/
https://www.nhs.uk/conditions/vaccinations/nhs-vaccinations-and-when-to-have-them/


Additional information: 

Vaccination UK Privacy Notice:

Who is collecting the data?
Vaccination UK is collecting information about your child to ensure that we have up to date health 
information about their health at the time that you are consenting for them to receive an immunisation. 
Their demographic information is used to ensure that we identify their electronic health record 
accurately. 
What data is being collected?
We ask for basic demographic data to allow us to identify them and their health record. The 
information about their health is utilised by the nurses to ensure that they can confirm that the 
immunisation is suitable for them. 
What is the legal basis for processing the data?
Section 9 (2)(h) of the Data Protection Act 2018 allows for processing of your child’s data for the 
provision of direct healthcare and the management of healthcare systems. 
Will the data be shared with any third parties?
Your child’s data will be shared with their General Practice (GP) and with the child health information 
system (CHIS) which holds immunisation and screening information for all children in the UK.
How will the information be used?
We collect data on consent forms to allow us to identify a person’s health record if you have 
consented to their immunisation and to allow the nurses to make decisions about their care based on 
the most up to date information about their current health. 
How long will the data be stored for? 
The information will be stored on their electronic health record after their vaccination; this information 
will be then be available throughout their lifetime. Their paper records will be destroyed once they have 
been scanned on to their record. 
What rights does the data subject have?
Data subjects have the right to request a copy of any data we request or record about them.
How can you contact us with queries or concerns about this privacy notice?
If you have any queries or concerns regarding the information that we hold about your child or have a 
question regarding this notice, please contact us.

Vaccination UK – GDPR letter of assurance (Secondary schools)
Vaccination UK – GDPR letter or assurance (Primary schools)
Vaccination UK – DBS letter of assurance
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file:///C:/Users/BethStainsbury/Downloads/GDPR LETTER SECONDARY.pdf
file:///C:/Users/BethStainsbury/Downloads/GPDR LETTER PRIMARY.pdf
file:///C:/Users/BethStainsbury/Downloads/DBS letter for Schools.pdf
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