
Are there any pupils on or off roll, 

currently in AP (including the PRU) 

or have been in AP, since the last 

census? 

Record the AP data  
Does placement 

have a URN*?  

YES 

*Find on 

GIAS 

No further action required for this data item 
NO 

Leave URN Field 
Blank  

Does placement have a 
UKPRN*?  

*Find on UK 

Register of 

Learning 

Providers 

NO 

NO 

NO 

• Leave UKPRN Field Blank 

• Record AP Type of Setting selecting one 
of the 4 options: 

NFE - non-maintained further education  
OOT - one-on-one tuition 
OTH - other unregistered provider 
WBP - work-based placement 

• Record Company Number*& Postcode* 
in the relevant fields  

  *Find on 

Companies 

House 
website 

  

YES 

YES 

YES 

Record the URN in the URN Field Record the UKPRN in the UKPRN Field 

• Record the Reason for Placement (from one of the 6 options) 

• Record AP date of entry 

• Check SEN at date of entry is completed (MIS should do this automatically) 

• Record AP Attendance Pattern (for PT record number of hours) 

Is pupil still in 
this AP? 

Has pupil 
attended any 

other AP, in the 
same period? 

Record AP Data of Leaving 
Check SEN at date of leaving is completed (MIS 

should do this automatically) 

Repeat this process for each AP the 
pupil has attended/is attending 

Repeat this process for any other pupils meeting AP criteria 

Recording Alternative Provision in the School Census 

NO 

YES 
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