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1. When looking Reporting, you can change the amount of
detail being shown on the report by click on the
‘Summary’ button or the ‘Details’ button.

2

t. 0345 222 1551 . 01908 410063 e. hello@schoolbusinessservices.co.uk

www.schoolbusinessservices.co.uk

Head office: Poole | Suite 22, Discovery Court, Wallisdown Road, Poole, Dorset, BH12 5AG
Milton Keynes | Unit 211, Milton Keynes Business Centre, Foxhunter Drive, Linford Wood, MK14 6GD

Registered in England No. 06443524


mailto:hello@schoolbusinessservices.co.uk

S B S ©® SBSBUdgets

School Business Services

2.You can also view the report as a chart by clicking the
‘chart’ button.

Select analysis tag v [ 0 Fund Code selected v

3.You are also able to print, export to pdf and export into

excel the report straight from SBS Budgets using the ‘PDF
‘PRINT’ ‘XLS’ button.
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