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How to edit a staff members name in SBS Budgets 
 
Firstly, go Staffing > Staff Members then click edit to the right of the staff member in question, as circled below. 
 

 
 
Once this page loads, you will be able to overtype the staff members first and last names in the fields highlighted 
below. Once finished, click the green tick in the top right corner to save your changes. 
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