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1. 	Scope

This Control of Substances Hazardous to Health Standard is applicable to Insert School Name and is to be applied by managers and staff (inc. agency staff) where working with substances hazardous to health occurs.
[bookmark: _tyjcwt]
2.	Purpose

[bookmark: _3dy6vkm]This Standard forms part of the school’s health and safety management system and outlines the arrangements for assessing and mitigating risks associated with  with substances hazardous to health as defined in section 3.

This standard will assist Insert School Name to comply with the following legislation: 
a. The Control of Substances Hazardous to Health Regulations 2002 (as amended)
b. Ionising Radiation Regulations 2017
c. The Health and Safety etc Act 1974
[bookmark: _1t3h5sf]
3.	Definitions

For the purpose of this standard the following definitions apply:

Substances Hazardous to Health
As defined in Regulation 2 of the Control of Substances Hazardous to Health Regulations 2002. A Substance Hazardous to Health is one that: 
a. Is labelled harmful, toxic irritant or corrosive
b. Is a substance which has a maximum exposure limit (MEL) or an occupational exposure standard (OES)
c. Has a hazardous micro-organism, such as may be found in body fluids
d. Is a dust in substantial concentrations
e. Is any other substance that may cause harm

Radiation Protection Supervisor (RPS) - mandatory, if Ionising Radiation sources are on site
A Radiation Protection Supervisor (RPS) is appointed for the purpose of securing compliance with the Ionising Radiations Regulations 2017 in respect of work carried out in an area which is subject to Local Rules.
An RPS has a role in helping to ensure adherence to the safe working practices made by the employer, in particular supervising safe working arrangements.


Radiation Protection Officer (RPO)
A Radiation Protection Officer (RPO) is a specialist in radiation safety and compliance matters.
The role of the RPO is to support the school’s work with ionising radiation by ensuring arrangements are in place to manage radiation risks, so that work is carried out safely and in compliance with Regulations and so that school employees and the public are protected from harmful effects.

Radiation Protection Adviser (RPA) - mandatory, if Ionising Radiation sources are on site - unless using CLEAPSS
The role of the RPA is to provide advice to the School about protection of its employees and the public from harmful effects of ionising radiation.
The radiation employer (the School) must consult with a suitable Radiation Protection Adviser (RPA) for advice on complying with the Ionising Radiations Regulations 2017 (IRR17).
[bookmark: _gv8qcc5pyqt1]If you subscribe to CLEAPSS then RPA is nominated by CLEAPSS they can be contacted on 01895 251496 for further guidance.
[bookmark: _4d34og8]
4.	Requirements

4.1 	General Requirements
The Control of Substances Hazardous to Health Regulations 2002 (COSHH) requires employers to ensure that the risks from the use of Substances Hazardous to Health in the workplace are subject to adequate assessments with adequate controls in place to prevent incidents.

Insert School Name is responsible for managing the risks associated with the use of substances hazardous to health for all activities.  The management of health risks extends to protecting anyone (building occupants, other contractors, visitors, members of public etc.) who could be adversely affected and this is achieved by ensuring Insert School Name managers are adequately trained and implement the requirements of this Standard.

[bookmark: _o2sq34lj6rqz]4.2 	Manager’s Responsibilities
[bookmark: _ya9g5cddscso]4.2.1 	General Responsibilities
Managers shall ensure that for their area of responsibilities they;
a) Assess the health risks created by work involving substances hazardous to health to ensure that exposure is either prevented or, where this is not reasonably practicable, adequately controlled.
b) Establish procedures to ensure that control measures, items of personal protective equipment and any other measures are properly used and applied.
c) Ensure that all control measures are being used for the purpose that they were originally intended.
d) Ensure that all control measures continue to be effectively mitigating the risk(s) they were identified to control.
e) Provide the appropriate level of information, instruction and training for all employees who work with substances hazardous to health.
f) Where required, suitably and sufficiently monitor the exposure of employees to substances hazardous to health.
g) Where required, provide suitable and sufficient health surveillance for employees exposed to substances hazardous to health.

4.2.2 	Risk Assessment 
Managers shall ensure risk assessments for all substances hazardous to health are completed by a competent person before any work using those substances is undertaken.

Managers shall ensure that risk assessments will consider: 
a. The hazardous properties of the substance
b. Information on health effects
c. The level, type and duration of exposure
d. The nature of the work, how much of the substance is used
e. Any activities where there is a potential for high levels of exposure, e.g. maintenance
f. Any relevant workplace exposure limit
g. The effect of preventive and control measures that are or will be in place
h. The results of any relevant health surveillance
i. The results of monitoring exposure
j. The risks presented by exposure to substances which are combined
k. The approved classification of any biological agent
l. Any additional information required

In order to ensure that the risk assessments are suitable and sufficient managers must consider those substances, which are: 
a. Brought into Insert School Name and handled, stored and used for processing
b. Produced or given off, e.g. fumes, vapour, dust etc by a process or an activity or as a result of an incident/accident.
c. Used for, or arise from maintenance, cleaning, and repair work
d. Produced at the end of any process, e.g. wastes, residues, scrap etc.
e. Produced from activities carried out by another employer’s employees in the vicinity

Managers must ensure the risk assessment will follow the process of: 
1. Establishing whether or not the substance is hazardous to health.
2. A hazard data sheet being obtained from the manufacturer / supplier.
The hazard data sheet will contain specific information regarding the harmful properties of the substance, notes of exposure limits and conditions, requirements for personal protective equipment and first aid etc.
3. A COSHH assessment shall with the significant findings recorded and the identified controls fully implemented prior to the use of the substances hazardous to health in Insert School Name.

The control measure(s) identified by the risk assessor shall be a reasonably practicable means to suitably and sufficiently mitigate the risk(s).

When identifying control measures the manager shall ensure they suitably and sufficiently mitigate the risk(s) and the following hierarchy of control is used: 
1. Eliminate the risk(s) by…
a.By changing the method of work
b.Modifying the process
c.Substitute the hazardous substance for one which is non-hazardous
     2.  Use an alternative substance which is less harmful
     3.  Use the substance in a different form
     4.  Use a different process

Managers must ensure risk assessments are formally reviewed/reassessed as is appropriate according to the nature of the substances hazardous to health and the way in which it is used etc.
[bookmark: _3rdcrjn]
[bookmark: _sh7dogfq6ptj]4.2.3 	Risk Assessment Records
[bookmark: _26in1rg]The manager shall ensure the findings of the assessment are recorded on the Council’s online health & safety management system Assure. The results of the risk assessments along with any recommendations must be submitted, through Assure for approval.

The manager, together with other appropriate persons, shall implement the recommendations from the risk assessments as required by those recommendations. 

[bookmark: _nu8mhukxt9pw]4.3	Radiation Protection Adviser (RPA) - Possibly nominated by CLEAPSS
The appointed RPA will:
a. [bookmark: _80od7oyebau]Examine plans for the installation and acceptance into service of new or modified sources of ionising radiation at the school - ensuring that a new or variation of existing Environmental Agency Permits are applied for 
b. [bookmark: _xjt01q43aj37]Advise on new equipment ensuring that all staff have appropriate training to ensure it is correctly calibrated
c. [bookmark: _hzi7yuxuy1mf]Monitor radiation safety management and quality systems, particularly equipment such as a member of staff’s personal dosimetry
d. [bookmark: _ryfoqhe76m43]Ensure the school’s waste management policy and procedures include the safe disposal of ionising radiation waste materials
e. [bookmark: _d9d1f019p0f4]Complete formal audits to agreed standards and provide appropriate recommendations 
f. [bookmark: _uyavdpn93cwi]Complete informal visits of laboratories, rooms, sources of ionising radiation and stores as required
g. [bookmark: _m7e7bnelkbyu]Ensure local rules, risk assessments, control measures and contingency arrangements (inc. emergency procedures) are in place, in particular; aspects relating to school employees and others persons in or adjacent rooms to designated areas in event of emergency/major incidents

4.4	Radiation Protection Supervisor (RPS)
The appointed RPS will:
a. Have an understanding of the requirements of the Ionising Radiation Regulations and local rules in regards to the work being conducted
b. Command sufficient authority to adequately supervise those working with ionising radiation
c. Ensure compliance with the precautions necessary to restrict exposure
d. Be familiar with and able to implement the emergency procedures
e. Recognise when to seek advice/guidance

[bookmark: _r8bmtma8rt52]4.5	Radiation Protection Officer (RPO) - if appropriate
The appointed RPO will:
a. Act as the point of contact within the school for the internal/external Radiation Protection Adviser (RPA) as well as Regulators
b. Manage Environment Agency Permits and monitor its conditions including the use of exemptions under the Environmental Permitting Regulations 2011.
c. Apply and manage maintenance of a Best Practicable Means (BPM) culture in management
d. Advise on the selection of monitoring equipment and manage a system for the periodic calibration of radiation and contamination monitors and associated record-keeping
e. Investigate and report incidents when appropriate to the relevant regulatory body
f. Advise on training in radiation safety
g. Create status reports on radiation safety and management for the purposes of school governance if required
[bookmark: _24cr5ufwzoko]
[bookmark: _e7b7p7y4vkbv]4.6	Employees
Council employees are responsible for taking reasonable care of themselves and others 
who may be affected by their actions or lack of actions and must: 
a. Comply with local procedures and safe systems of work.
b. Attend any training identified and apply the skills and knowledge learned
c. Only use those substances hazardous to health for which they have received training
d. Use any equipment provided to ensure their personal safety
e. Wear and maintain any appropriate personal protective equipment (PPE) as identified/provided by their manager
f. Report all incidents on Assure and co-operate with any subsequent investigation
g. Provide any feedback to managers on how to improve local procedures or additional training requirements
h. Cooperate in any health surveillance in line with Council requirements
[bookmark: _6fnckict6p2l]
[bookmark: _1ksv4uv]5.	Document Control

This document is maintained, updated and controlled through the School’s Intranet site.  Documents printed from this site and kept as a hard copy should not be considered as current when referred to at a later date.
[bookmark: _44sinio]
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