




	







[image: ]

Insert School Name
Sample Health and Safety Policy






Our commitment to health and safety
The governing body fully recognises the importance and benefits of a healthy and safe working environment, not only for staff and pupils but for everyone who may be affected by our activities, both on and off the school’s site.

However, health and safety is everyone’s responsibility: the Head-teacher, teachers, support staff, facility/premise managers and contractors etc.  Everyone has a role in ensuring Insert School Name promotes a positive health and safety culture.

The school's activities and varying needs of staff and pupils present many and diverse health and safety challenges for us.  We provide a wide range of learning activities/facilities and so it is important that people take responsibility for health and safety in their own area(s).

To ensure we fully integrate health and safety into our daily business, we will: 

· Promote high standards of health and safety awareness;
· Educate and support our staff to ensure they are competent to conduct their duties safely;
· Aim to continually improve our safety performance;
· Assess all significant risks with a view to eliminate, reduce or adequately control their impact;
· Provide adequate resources to achieve our aims and objectives safely; and
· Ensure contractors and anyone else who delivers services to our school have health and safety standards that are consistent with our own.

We will continue to promote a positive approach to health and safety so that it remains a core value of our school.

	Signed:
	Signed:

	Insert name, Chair of Governors
	Insert name, Head-teacher

	Date:
	Date:
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[bookmark: _gjdgxs]School health and safety management organisational arrangements
School's Health and Safety Policy
School's Management Team




Head Teacher / Facilities Manager
Organisation of human & material resources to meet policy objectives





Head Teacher / Facilities Manager

Planning & implementation of organisational arrangements, safety standards and procedures, etc

Auditing *





Head Teacher / Facilities Manager
 / Safety Representatives / The Council's Health & Safety Service
Routine monitoring through surveys & inspections, measuring adherence to safety standards






Reviewing the School’s Health & Safety Management System
Head Teacher / Facilities Manager
 / The Council's Health & Safety Service








*Auditing may be arranged by the Council’s Health & Safety Services Team and/or Internal Audit Services


[bookmark: _30j0zll]1.	INTRODUCTION
This policy identifies Insert School Name responsibilities in respect of health and safety and the requirement for a formalised health and safety management system that accurately reflects the school/work environment.

This policy is supported by a range of health and safety standards that form the health and safety management system that shall be considered as the organisational arrangements by which Insert School Name manages health and safety in its undertakings.
	
The school’s departments may produce supplementary procedures for their own department to manage any department-specific risks or processes.  Where a school procedure is applicable, that procedure shall take precedence over any departmental arrangements.

[bookmark: _1fob9te]2.	RESPONSIBILITIES
The governing body has overall responsibility for ensuring the school’s health and safety management arrangements are adequate and effective and will achieve this by;

· Appointing a Health & Safety Governor to receive relevant information on health and safety, monitor the implementation of the school’s policy/safety standards on health and safety and provide feedback on issues and identified actions to the Governing Body; and
· Seeking advice from the Council’s Health and Safety Services on issues which the school does not feel competent to deal with.

Every other member of staff has specific responsibilities as outlined below.

[bookmark: _3znysh7]2.1	Head-teacher   
[bookmark: _7jek38d7hkyq]The head-teacher is responsible for ensuring the school’s health and safety arrangements comply with the health and safety management system and for ensuring the safe day to day delivery of school activities for all parties who may be affected.  This is achieved by:
[bookmark: _2et92p0]
2.1.1	Providing adequate resources for the provision of effective health and safety arrangements;

2.1.2	Implementing the school’s health and safety management system and any relevant supporting departmental procedures;

2.1.3	Bringing the school’s health and safety management system and any relevant departmental procedures to the attention of staff;

[bookmark: _kikfpgk0w1co]2.1.4	Seeking advice from the Council’s Health and Safety Services on issues that are outside their expertise;
[bookmark: _r64v7c82yvqs]
[bookmark: _1ksv4uv]2.1.5	Reporting to the Council any significant risks which cannot be rectified within the scope of the school’s delegated budget;

2.1.6	Ensuring the completion and maintenance of suitable and sufficient risk assessments for all school/work activities including premises risks;

[bookmark: _2jxsxqh]2.1.7	Ensuring other staff members, as appropriate, are involved in the risk assessment and risk control process;

2.1.8	Ensuring all significant risks arising from school/work activities are reduced to as low as reasonably practicable;

[bookmark: _lo0edppi6zej]2.1.9	Ensuring that any unsafe conditions are suitably addressed at the earliest opportunity;
[bookmark: _v5mkacdwe0oq]
[bookmark: _tfzno54melnw]2.1.10	Monitoring the effectiveness of the health and safety arrangements/risk controls in place to sufficiently mitigate identified risks;
[bookmark: _5czt45klyis5]
[bookmark: _3j2qqm3]2.1.11	Ensuring the completion of periodic workplace inspections;
[bookmark: _z337ya]
2.1.12	Ensuring staff receive appropriate health and safety training;

[bookmark: _1y810tw]2.1.13	Reviewing and investigating accidents, incidents and near-misses within ten days of the incident occurrence and implementing any recommendations to prevent future similar events;

2.1.14	Liaising and consulting with Trade Unions Safety Representatives (recognised by Hillingdon Council) as outlined in point 2.8;

2.1.15	Periodically reporting to the governing body’s Health and Safety Governor on the school’s health and safety performance;

[bookmark: _l8dfzltvmh1h]2.1.16	Cooperating with the Council’s Health and Safety Services in the monitoring and review of the implementation for the school’s health and safety management system; and
[bookmark: _xleh255wiss1]
[bookmark: _tv8qde4gg9fx]2.1.17	Applying information/implementing requirements of relevant health and safety alerts issued by the Council’s Health and Safety Services.
[bookmark: _ippjelj49jny]
[bookmark: _44sinio]Other roles, within the school, with specific responsibilities (appropriate to that role) should be included below e.g. deputy Head-teacher, heads of department, premise manager etc. The roles/responsibilities listed below may be adapted changed as appropriate.

[bookmark: _bdf91z8nojan]2.2	Facilities Manager
[bookmark: _2salrgcfllxy]The facilities manager reports to the Head-teacher and has the delegated duty of managing the day to day risks associated with the premises and achieves this by:
[bookmark: _xpnww19cbqfv]2.2.1	Ensuring that any contractors and suppliers are appropriately assessed to ensure that they have safety standards that are consistent with our own;
[bookmark: _5lnahqljqed1]2.2.2	Co-ordinating and supervising facility related operations including the control of contractors when on site;
[bookmark: _vo8kk7synuc0]
[bookmark: _i4k94tncq7ag]2.2.3	Arranging for the completion of suitable and sufficient premise related risk assessments;

[bookmark: _5ts468m5wrib]2.2.4	Co-ordinating the implementation of recommendations identified through premise related risk assessments;
[bookmark: _bjl3osh4bg33]
[bookmark: _ujqhve2kfqu]2.2.5	Ensuring that appropriate records relating to the control of premise related risks are available at all times; and

[bookmark: _vfsmkfw5c52q]2.2.6	Provide periodic reports on premise related safety matters to the Head-teacher as required.

[bookmark: _1t3h5sf]2.3	Teaching Staff  
[bookmark: _4d34og8]Teaching staff report to the Head-teacher and are responsible for the health and safety of the pupils in the classroom and other places where teaching/learning activities take place (this includes school trips). Teaching staff are expected to: 
[bookmark: _x88vmtkgebt0]2.3.1	Check, as required, that classrooms and other places are safe for their intended use;
[bookmark: _2s8eyo1]
2.3.2	Check, as required, that any equipment used for teaching purposes is safe for its intended use;

2.3.3	Report to the appropriate person any faults with classrooms/equipment etc that they cannot adequately control themselves to ensure the safety of pupils;

2.3.4	Complete, as required, suitable and sufficient risk assessments for all teaching/learning activities;

2.3.5	As appropriate, bring to the attention of pupils the hazards and associated risk control measures to ensure their safety for the teaching/learning activities they are participating in;

[bookmark: _vidxipbqjfjs]2.3.6	Monitor the implementation/use of risk control measures by pupils to ensure they remain in place to ensure the health and safety of pupils. Provide reminders to pupils as required; and
[bookmark: _3rdcrjn]
2.3.7	Maintain, as appropriate, records of any classroom/equipment checks, risk assessments and information presented to pupils.

[bookmark: _4i7ojhp]2.4	Employees 
Employees are responsible for their own acts and omissions in relation to health and safety and shall:
[bookmark: _2xcytpi]2.5.1	Cooperate with their manager, any other relevant person and comply with the school’s health and safety management system;

2.5.2	Bring to the attention of their manager any inaccuracies or discrepancies they discover in their health and safety management arrangements; and

2.5.3	Report all health and safety hazards and incidents/accidents to their line manager at the earliest opportunity.

[bookmark: _3as4poj]2.5	School Health and Safety Committee
The school health and safety committee will be formed if requested by two or more trade union health and safety representatives (recognised by the school).

The health and safety committee should be chaired by the head/deputy head teacher and membership shall consist of:

· Management representatives from the main departments within the school (e.g. facilities manager);
· Representatives from recognised trade unions; and
· As appropriate, representatives of employee safety from the school.

The school’s health and safety committee shall restrict its remit to addressing matters affecting the health and safety of the school’s staff/pupils and others who may be affected by the school’s activities.  

[bookmark: _1pxezwc]2.6	Communication of health and safety issues
Health and safety should be regularly considered at school staff (inc. senior staff/management) meetings.  The frequency should be appropriate to any health and safety issues that arise, with a review of health and safety performance conducted quarterly.   Where health and safety related issues or concerns are raised these shall be recorded in the minutes and passed to the appropriate person within the school who has the authority and resources to address the issue or concern.

[bookmark: _49x2ik5]2.7	Trade Union Safety Representatives
Trade Unions recognised by Hillingdon Council can appoint/elect safety representatives who, on notifying the Head-teacher, have clearly defined rights with regard to representing employees in health and safety matters.  These rights include a reasonable amount of time off to investigate accidents, to inspect workplaces and for health and safety training; and the right to receive information and to be consulted about:

· Any new equipment proposed;
· Any new technology proposed;
· Alterations to working arrangements and systems;
· The production and implementation of safety related procedures that may affect members; and
· The results of risk assessments that may affect their members.
[bookmark: _etzplopo1ill]
[bookmark: _2p2csry]2.8	Representatives of Employee Safety
Representatives of employee safety shall be given paid time off, during working hours, to enable them to fulfil their duties and to receive the training necessary to assist them to carry out their functions.

They should attend the school’s health and safety committee meetings as required.

[bookmark: _147n2zr]3.      ARRANGEMENTS
The school’s health and safety management system is supported by a range of health and safety standards for work activities.  These standards and supporting departmental procedures shall be considered the arrangements by which the requirements of this policy are identified and delivered.  
[bookmark: _3o7alnk]
[bookmark: _23ckvvd]4.	CONCLUSION
The health and safety arrangements ensure that the school carries out its functions in a way that protects anyone who might be adversely affected.  Health and safety has been and will remain a foremost consideration of those who work for and those who work on behalf of Insert School Name.

This policy will be reviewed every three years unless circumstances indicate that an earlier review is necessary.
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