
Ref: INVOICE PAYMENT
04 January 2017
Dear

Re: Employment Status
I have been given details for payment for your services to xxxxxx School.
In order that I may consider whether there are any Income Tax or National Insurance implications, I shall be grateful if you will complete the enclosed form and return it to this office. This complies with HMRC regulations for employment status.
If you need any further information, please do not hesitate to contact me.
Yours sincerely

INCOME TAX STATUS

Please complete the following questionnaire so the London Borough of Hillingdon can assess whether Income Tax and National Insurance needs to be deducted at source.

Section 1:

Are you self employed ?


Yes/No.

If Yes >

	Unique Taxpayer Reference (U.T.R)
	
	
	
	
	
	
	
	
	
	
	


Name and address of tax office dealing with your return:

	

	

	

	


Section 2:

Are you/your Company VAT registered ?
YES/NO

Section 3:

If you are not self employed please inform me of the following:

	Your National Insurance Number :
	
	
	
	
	
	
	
	
	
	

	Date of Birth (ddmmyy)
	
	
	
	
	
	
	


Do you have other employment?      YES/NO

If you do not have other employment please produce your form P45 (if you have one)

Bank Details- Account to be credited

	Bank account number
	
	
	
	
	
	
	
	
	

	Sort Code
	
	
	
	
	
	
	


NAME: ________________________      SIGNATURE: _______________________

Date: ______________
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