
GPC Scheme

Hillingdon Regulations and User Guidance

N.B. An Authoriser cannot be an Operator or
a cardholder

An Operator can be a Cardholder and a 
Cardholder can become an Operator

GPC Operator
- Administers 
process
- e.g School Bursar

Cardholder

GPC Authoriser
-Approve, date and 
sign transaction logs 
and statements
- e.g. Headteacher

Governing Body
- Approves use of GPC
- Approves appointment of 
Operator, Authoriser and 
Cardholder(s)



GPC Scheme

Barclays Process

Organisation Contact 
(Operator)
- e.g. Bursar
- Deals with Statements, 
Correspondence and 
administers account over the 
phone

Cardholder
-Completes 
application

Administrator 
(Authoriser)
- e.g. Headteacher or 
deputy
- Administers account, 
nominates cardholders 
and also On-Line Services 

Key Official 1
- Cheque signatory
- signs application, DD 
mandate, Call off agreement 
and KYC Resolution Letter

Key Official 2
- Cheque signatory
- signs application and DD 
mandate



GPC Scheme

In addition to the application forms the following information is also required:

1) A Year End Statement
2) A letter on school's headed paper signed by the Headreacher stating the monthly limit required
3) A prospectus

The ID required is that of the administrators i.e. the Head and Deputy as the liability is with the school.

Instead of sending off original documents it is best practice to have them copied and verified at any Barclays branch
and the whole application can then be put in Barclays internal post to the following address:

Freepost NEA907
Barclaycard Commercial
PO Box 3000
Teesdale Business Park
Stockton-on-Tees
TS17 6YG
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