CREATING NEW LEDGER CODES on FMS6

From time to time it may be necessary to create new ledger codes on a school's FMS6
system. Ledger codes should only be created when requested by the Local Authority, if a
school wishes to create a ledger code this should be done only in liaison with your Link
Finance Officer. Selecting correct ledger codes for transactions is important as they link
directly to the national Consistent Financial Reporting (CFR) framework.

CREATING A LEDGER CODE

i
o Tools
[ 5 c/centre Ledger Links | : central Ledger Links | &: cFr Mappings | 2 eProcurement Templates
O General Ledger Set U p 1: Fund Codes Tg: Cost Centres T;: Profile Maodels Tﬂ: Ledger Groups Tf_a: Ledger Codes 1
o Tab 5 Ledger codes Looking for | |
O Select plus | @ Ledger Code <> Description <> Ledger Type |
IC-:ucle Description P = @
T T A T
lan03 Casual supply (LBH) EX E
|A004 External Agency Supply EX
|A00a Teaching assistants supply ES
|A007 Administration & Finance staff ES
|A008 Teaching assistants welfare ES
|aaag Fareign language assistants ES
14010 Miclday supervision {teachers) ES
14011 SMSA ES -
=

i Ledger Code Definition Wizard |

Select type of ledger code
(please check with your Link
Finance Officer if uncertain
which type to choose)

|

The fallowing information is needed to create a new Ledger Code:

Select the type of Ledger Code to create

Bpenature g
o Next

Cancel

| == Back | Mext | | Help |

Select ledger group (please |
check with your Link Finance -
Officer if uncertain which

group to choose)

The fallowing information is needed to create a new Ledger Code:

Select the group to which the new Ledger Cade belongs

Expenditure ||Q|

o Next

|--Bacl|

Mext |

Cancel | Help |




Se|eCt fund (the COde Can be Ledger Code Definition Wizard ﬂ
edited later to be linked to more
than one fund if required)
The following information is nesded to create a new Ledger Code:
@) NeXt Default Fund for this Lecdger Cade
|':I1 ”Consolidated Budget ||Q|
|- ‘ == Back ‘ ‘ Mext == ‘ ‘ Cancel ‘ | Help ‘
flicdver Codedetmtionwizard zl
Enter Iedger Code number and The fallowing infarmation is needed to create a new Ledger Code:
description.
Enter a new code
-
o Finish
Enter a new description for the Ledger Code
|Exte|'na| agency cuIr supp stafﬁ
i ‘ =< Back ‘ ‘ Finish ‘ ‘ Cancel ‘ Help ‘
——
x
E Ledger Type |Expenditure |
Enter VAT code. o
Description |Externa| agency curr supp staff |
o Save Ledger Group |Expen(liture |
o Save

Shart Code A021
Marmal Profile |Manua| Entry |

Harmal VAT |‘u’ATon Expenditure 20% {20.00% |

|:| Services
Funels Fund Description CFR Caode -
01 Consolidated Budget M/

-




MAPPING LEDGER CODE FOR CONSISTENT FINANCIAL REPORTING

o Tools

o General Ledger Set up
o Tab 8 CFR Mappings

General Ledger Setup

Click on magnifying glass and choose
Expenditure, Income, Capital Expenditure or
Capital Income as appropriate

(1: Fund Codes

Tg: Cost Centres

1 2 ProHf Madels

Til: Ledger Groups

TQ: Ledger Codes

B C/Centre Ledger Links

TE: Central Ledaer Links / Tﬁ: CFR Mappings
/

Tﬂ: eProcurement Templates

/

CFR Headings

Table IEHpendilute

/
K Clear, Tahlel

M apped Ledger Codes

Sequence | @ Code

Description

<> Description

E19 |Learning resources [not ICT equipment) A180-01 |Classroom furniture

E20 |ICT learning resources A209-01 |Pupils public transport

E21 |Exam fees A213-01 | Direct transport costs

E22 |Administrative supplies _I A215-01 |Contract transport

EZ23 |Other insurance premiums A220-01 |Consumables - curnculum

E24 |Special facilities A221-01 Books - curticulum

E25 |Catering supplies A222-01 |Stationery - curriculum

E26 |Agency supply teaching staff LI A223-01 |Photocopying & printing - cummc. -

Walidation Report

| LCopy Last Year's Happingsl

| Import I | Expmll

=

oo e

Highlight and choose ledger code

o Update
o Save

28 Choose Ledger Codes for E19 CFR Code

=1

Availabls Codes  Fund Code (Y

Available/Chosen Sequence | <+ Code > Description

=

Looking for Ledger Group
Ledger Type EX/ES [V IN [ Chosen Codes
Code Description = Code Description B
422002 Consumables - curiculum (=] [Ate0m Classioom furniture
499901 Surplus fund reserves Pupils public transport

4209-01
- irect transport costs
Contract transport

Consumables - curiculum
ooks - curiculum

tationery - curriculum

234 Phalocopying & printing - curic
[ 244 Equipment - curriculum o
244 Equipment - curriculum
A280-01 Sports i i
A322-01 A dation/subsi - cun
A325-01 Trips, accommodation & entry fee
(| [asmrm School Library Service
=] E]
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Awailable Codes  Fund Code [ EY|

Laoking for Ledger Group

Ledger Type EX/ES v IN [
Cade Description -
A999-01 Surplus fund reserves

=

Available/Chosen Sequence |  Cade > Description

Chosen Codes

[ Desciiption -
A180-01 Classroom furniture

A209-01 Pupils public transport

A213- irect transport costs

A215- Contract transport

A220- Consumables - curriculum

A220 02 C bles - curi

A221-01 Books -

A222-01 Slati -

A223-01 ing & printing - curric I
A224- Equipment - curi

A224- Equipment - curriculum

A280- Sports instruction

A3221 A i ~cunr

A325.01 Trips, ion & entiy fee

A331-01 School Library Service




