SETTING UP NEW VAT CODES IN FMS6

1. VAT on Income — 20%

Tools

General ledger set up
Tab 5: Ledger codes

heneral Ledger Setup

I

ﬁ_. Fund Codes

Tz Cost Centres

T§ Prafile Models

Tﬂ. Ledger Groups

5: Ledger Codes

TE CACentre Ledger Links

TZ' Central Ledger Links

Tﬂ' CFR Mappings

Looking for ‘

“ Ledger Code

_» Description  Ledger Type

Code D escription Type [
ADDT Teaching staff ES
ADD3 Casual supply [LEH] EX
ADD4 External Agency Supply EX
ADDG Teaching assistants supply ES
ADD7 Admini ion & Finance staff ES
ADDES Teaching assistants/welfare ES
ADDS Foreign k i ES
ADID Midday supervision [teachers] ES
A0 SMSA ES
ADIS Mursery nurses ES LI
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1: Fund Code

5: Ledger Cc

Ledger Code Definition Wizard

The following information is needed to create a new Ledger Code:

Select the type of Ledger Code to create
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Click on plus
sign to create
new ledger code

/
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Select VAT
Output from
drop down
menu

Click on
Next




1: Fund Code Ledger Code Definition Wizard ||

5: Ledger Cc
I Select
VAT from

The following information iz needed to create a new Ledger Code:
' browse

Select the group to which the new Ledger Code belongs
T =

Click on
Next
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Code: VATS8

General Ledger Setup /_):
EREREUIE | edger Code Definition Wizard

1: Fund Codes

The following information is needed to create psfew Ledger Code:

Enter a new code

Enter a new description for the Ledger Code

‘VAT on Income 20%] ‘

\ Description:

\\ VAT on
- ey Income
] 20%

Click on Finish




Enter VAT
Code: 8

Click on
Save

Enter VAT
Rate %:
20.00

Click on
OK




2. VAT on Expenditure — 20%

Tools
General ledger set up
Tab 5: Ledger codes

heneral Ledger Setup .
ﬁ_: Fund Codes \ Tg Cost Centres T§ Prafile Models Tl_l edger Groups C | ICk On plus
5 Ledger Codes \ TE C/Centre Ledger Links TE. Central Ledger Links Tﬂ. CFR Mappings Sig n to Create

Loaking far | | /
new ledger code
“ Ledger Code _» Diescription » Ledger Type
/

Code D escription

ADDT Teaching staff

ADD3 Casual supply (LBH)
ADD4 External Agency Supply

I

ADDE Teaching assistants supply
ADD7 Admini ion & Finance staff
ADDE Teaching assistants/welfare

ADDI Foreign |

ADID Midday supervision [teachers)
ADT1 SMSA

ADS Nursery nurses

E= (1 (e

lieneral Ledger Setup

1: Fund Code Ledger Code Definition Wizard ; x|

5: Ledger Cc

Select VAT
Input from drop
down menu

g inf s ded to create a new Ledger Code:

Select the type of Ledger Code ln‘eu(v/

AT Input 2

Click on
Next




Select VAT

from drop

down menu
/

/

ARRIEIEEE) edger Code Definition Wizard
5: Ledger Cc .

The following information i1z needed to create a new Ledger Code:

Select the group to which the new Ledger Code bélongs
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Click on Next

I_- Ledger Code Definition Wizard

£ o

a Code: VAT
i ===l The following information is needed to create a new Ledger Code: W

Enter a new code
ATW

Enter a new description for the Ledger Code

‘VAT on Expenditure 202 ‘J\
\ Description: VAT
on Expenditure 20%

<< Back Cancel - B

B 4

Click on
Finish




Click on
Save

Click on
OK

VAT on Expenditure 20%

Enter VAT
code W

Enter VAT
Rate %:
20.00




3. Setting Default Codes — Accounts Receivable

Accounts Receivable
Tools
Manage Products

= Lt oy T T S S L e B
& Product Browse o (=1
Laoking for Wiew Double
click on
POST Fiesicge freame 1 1.00(In Use: each line in
turn
= Product Details =0l x|
Code LET
Editable I
Description
e A Where VAT rate is
Ledger Code oy [y
- g: currently 17.5%,
B click on
Wat Code &I 44— . .
i magnlfylng glass
et e and select 20%
Status
& LET [Letting) Q aw + — |y \9 |
PZ\ Product Details =] 3
Code LET
Editable v
Description ILelling
Cost Centre |902—3| CI ick On
Ledger Code [o11 | blue tick to
Fund Code |T Save
“at Code
changes
Unit
Net Price
Status




4. Setting Default Codes — Accounts Payable / Vat Input

Tools
General ledger set up
Tab 5: Ledger codes

General Ledger Setup Scroll down to

fﬁ. C/Centre Ledger Links Tz. Central Ledger Links Tﬁ CFR kappings Tg. eProcurement Templates eaCh 3 EX b
1: Fund Codes Tg: Cost Centres T§ Profile Models Tﬂ: Ledger Groups Tﬁ: Ledger Codes

Looking o ‘ Ledger Code in
“ Ledger Code > Description > Ledger Type tU rn and dOU ble
Code Description CI iCk 0 n it

\ADD1 Teaching staff

ADD3 Casual supply [LBH)

ADD4 External Agency Supply
ADDE Teaching assistants supply
ADD7 Administration & Finance staff
ADDB Teaching assistants/welfare
ADDI Foreign | i

ADTD Midday supervision [teachers)
AO0T1 SMSA

<] |

Ledger Code Definition x|
Ledger Type Expenditure 1
o e Where VAT rate is
Code .
currently 17.5%, click
Description IExlemalAgency Supply On ma nif in IaSS and
Ledger Group IExpendiIure g y g g
select 20%
Short Code ADD4
MNormal Profile |Equal Twelfths
| Services
Funds Fund |Description CFR Code K
’ Consolidated Budget E26

= £




Ledger Code Del

Ledger Type
Code
Description
Ledger Group
Short Code
Hormal Profile

Hormal VAT

Funds

=

‘Expendilure ‘

ADD4

| External Agency Supply
IExpendilule
ADD4

|Equal Twelfths

80| AT on Expenditure 20% 20.00%) 1]

| Services

Fund |Description CFR Code [
Consolidated Budget E26

10 |Davinder Nursery |[E26

|
4

Click on
Save

. Ledger

Code Definition x|

Ledger Type
Code
Description
Ledger Group
Short Code
Normal Profile

Hormal VAT

Funds

=

|Eupandilula

ICasuaI supply [LEH]

IExpendilule

IEquaI Twelfths

@1 oo oomot 0009 Y

_| Services

Fund |Descrption CFR Code i
Consolidated Budget ED2

E

N.B. If VAT rate is
NOT 17.5% as in this
example, then no
action required




General Ledger Setup x|
fﬁ C¢Centre Ledger Links TZ Central Ledger Links Tﬁ. CFR kappings Tg. eProcurement Templates
1: Fund Codes Tg Cost Centres TQ: Profile Models Tﬂ: Ledger Groups Tﬁ: Ledger Codes

Looking For ‘ |

“ Ledger Code > Description » Ledger Type

Code Descr

ADDT Teaching stalf

ADD3 Casual supply [LEH]

ADD4 External Agency Supply

ADDG Teaching assistants supply
ADD7 Administration & Finance staff
ADDE Teaching assistants/wellare
ADD9 Foreign | i

ADTD Midday supervision [teachers)
ADT1 SMSA

Ll |

Click on Save to
save changes and
complete task

Schools Finance Team
London Borough of Hillingdon
July 2010



