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SETTING UP NEW VAT CODES IN FMS6 
 

 

1. VAT on Income – 20% 
 

Tools 
General ledger set up 
Tab 5: Ledger codes 
 
 
 
 

 
 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

Click on plus 
sign to create 
new ledger code 

Select VAT 
Output from 
drop down 
menu 

Click on 
Next 
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Select 
VAT from 
browse 

Click on 
Next 
 

Code: VAT8 

Description: 
VAT on 
Income 
20% 

Click on Finish 
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Click on 

Save 

Enter VAT 

Code: 8 

Click on 
OK 

Enter VAT 

Rate %: 

20.00 



4 

2.  VAT on Expenditure – 20% 
 

 

 

 

Tools 
General ledger set up 
Tab 5: Ledger codes 
 
 
 
 

 
 
 

 

 

 
 

 

 

 

 

 

 

 

Click on plus 
sign to create 
new ledger code 

Select VAT 
Input from drop 
down menu 

Click on 
Next 
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Select VAT 
from drop 
down menu 

Click on Next 
 

Code: VAT 

W 

Description:  VAT 

on Expenditure 20% 

Click on 

Finish 



6 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

Enter VAT 

code W 

Click on 

Save 

Click on 

OK 

Enter VAT 

Rate %: 

20.00  
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3. Setting Default Codes – Accounts Receivable 
 
Accounts Receivable 
Tools 
Manage Products 
 
 

 

 
 

 

 

 

 
 

 

 

 

Double 

click on 

each line in 

turn 

Where VAT rate is 

currently 17.5%, 

click on 

magnifying glass 

and select 20% 

 

Click on 

blue tick to 

save 

changes 
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4. Setting Default Codes – Accounts Payable / Vat Input 
 

Tools 
General ledger set up 
Tab 5: Ledger codes 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

Scroll down to 

each ‘EX’ 

Ledger Code in 

turn and double 

click on it 

Where VAT rate is 

currently 17.5%, click 

on magnifying glass and 

select 20% 
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Click on 

Save 

N.B. If VAT rate is 

NOT 17.5% as in this 

example, then no 

action required  
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Schools Finance Team 

London Borough of Hillingdon 

July 2010 

Click on Save to 

save changes and 

complete task 


