Elective Home Education Procedure for Hillingdon Schools

Although most local authorities encourage parents who withdraw a child from school for home education to notify the school and/or the authority, (and DfE guidance to parents also encourages this) there is no legal obligation on parents to provide such notification, either in writing or otherwise, or indeed to provide any reason for withdrawal. The only exception to this is that a child may not be removed from the roll of a special school without the consent of the local authority if enrolled there under arrangements made by the local authority

However, it should be noted that until a child is removed from the school roll (which can only be when one of the trigger points specified in the Education (Pupil Registration) (England) Regulations 2006 as amended is reached, the parent is at risk of prosecution for not securing attendance at the school even if suitable home education is being provided. This means that it is in a parent’s interests to notify the school in writing of withdrawal for home education

Hillingdon Local Authority has created the following procedure to acknowledge the recent recommendations made by the Children's Commissioners report 'Skipping School: Invisible Children and Ofsted’s research ‘Moving to home education in secondary schools’ stated:

· Schools and LAs should develop clear processes for working together once a parent’s intention to home-educate is known.
· LAs and schools should be aware that when a school writes a letter to remove a child to home education on behalf of a parent, this may be evidence of off-rolling.
· After a move to home education is made, it would be good practice for schools to provide parents with children’s previous classwork.

Action 
All schools are expected to provide the borough’s School Placement and Admissions Team, with the following information via the dedicated form (appendix 1); 

· Parent’s letter, or email, informing the school of their decision to home educate (if provided). 
· Reason/s the school are aware of why the parent has decided to home educate. 
· An up to date attendance record for the child. 
· Details of the allocated social worker if the child has one 
· List of attainment levels (useful for education advisers when they visit, or if the case is referred to the Fair Access Panel). 
· Notification/information if the child has special educational needs with or without an Education, Health and Care Plan. 
· Any safeguarding concerns 
· Confirmation that the school have offered to provide parents with either previous classwork or a summary of the curriculum followed to date (and possibly the future curriculum plan). This will assist the parent with their planning for home education. The parent may decide to ignore this documentation hence their reason to EHE as they may have dissatisfaction with the education system. However, this will be a useful tool for some.

*Special schools should arrange a meeting with the parent and Local Authority to confirm arrangements prior to removal from roll and completion of the form.

Parents must not, under any circumstances, be encouraged, or coerced, into home educating their child. Also, please see the Local Authorities Elective Home Education policy available via the following web page: https://archive.hillingdon.gov.uk/ehe

Recording Attendance
Under the Pupil Registration Regulations (2006), the school is required to deregister the child or young person upon receipt of the parent letter and inform the child or young person’s home Local Authority (LA). In order to promote the recommendations stated by Ofsted the Local Authority feel it would be good practice for schools to temporarily keep a pupil on roll for 5 school days following referral to the School Placement and Admissions Team. This will allow time for officers to process the request and attempt to engage the family further to seek a resolution (if necessary) before removal from roll. The removal should only be done following confirmation from the Local Authority. This confirmation will be made in writing with the school (via email). 

During the 5 school days schools can record the pupil as an authorised absence under Code C. After this time, if it is agreed that the pupil will become deregistered then schools will be able to back date the attendance to the date specified by parents. 

Contact details 
School Placement and Admissions Team 
School Placement and Admissions team 
4E/09, Civic Centre
High Street
Uxbridge
UB8 1UW
Tel: 01895 558670
Email: ehe@hillingdon.gov.uk












Appendix 1 
PLEASE COMPLETE WITHOUT DELAY AND RETURN TO: ehe@hillingdon.gov.uk via secure email.
	ELECTIVE HOME EDUCATION - SCHOOL INFORMATION FORM

	Question
	Answer

	Pupil name 
	

	Male/Female
	

	Ethnicity
	

	Year group
	

	Date of birth
	

	School 
	

	Pupil’s UPN
	

	Date EHE commences
	

	Parent/carer full name 
	

	Address 
	

	Home tel. no
	

	Work tel. no. 
	

	Mobile no.
	

	Email address:
	

	Others with Parental Response
	

	Other agencies involved i.e. Social care/YOS
	

	Is the pupil a young carer?
	Yes         /          No

	Have you any reason to suspect this child has any risk posed to their safety?
	Yes         /          No

	If yes, please provide full details of what action you have already taken to address this, e.g. Referral to Social Care/ Police/Axis
	

	Has the school had any previous safeguarding concerns about the child / family? 
	Y / N - If Yes please give details.

	SEN status 
	

	Support Provided
Please tick appropriate
	□ IEP □ IBP □ PSP 




	Please state the reasons parent(s) gave to remove their child from roll to home educate if known:
	

	If appropriate, please state the prior action taken by the school to address any concerns regarding the child’s ability to remain in school (include details of contact with parents) 
	

	Please confirm that you have attempted to discuss the responsibilities surrounding home education with the parents 
	

	Please attach an up to date attendance record

	Please attach a list of attainment details

	Please attach parent’s letter, or email, informing the school of their decision to home educate (if provided).

	Completed by
	

	Job title
	

	Contact details
	

	Completion date
	


NB The information contained on this form may be shared with the family
